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This paper aims to guide country on the quarterly reporting of 
expenditure and requesting for Cash advance 
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Cambodia Indonesia Malaysia Philippines Thailand Viet Nam

UNEP

Required DocumentsTimeline

1) Expenditures Report (App. 1)
2) Progress Report (App.2)
3) All Technical Papers (refers to 

App.2) 
4) Proposed Budget line-based 

Expenditure (App.3)
5) Cash Advance Request (App.4)

1 week 
before end 
of the 
quarter: 

- March, 
- June,
- September,
- December SEAFDEC

PCU

Process on Quarterly Catch Advance Request

1-2 weeks of 
the next 
quarter

1) Quarterly expenditure 
statement and unliquidated 
obligations report (us$)

2) Co-finance Report (Annualy) 
3) Cash Advance Statement & 

details of the estimated 
disbursement for the next 
quarter

4) Progress Report (Annually)
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Appendix 1: Expenditures Report (Budget lines based)
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Appendix 2: Progress Report
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Appendix 3: Technical report
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Appendix 4: Proposed Budget line for next Quarter
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Appendix 5:  Cash Advance 
Request


